Adding RU Provider Credit
to Your Transcript

. Have your training certificate of completion handy
2. Login to https://login.avixa.org

3. Go to your CTS Transcript tab

4. On the far right you will see the Add Courses button, select it.

5. The Register Courseware box will open. i

Prowidar:

6. Select the Provider, then the course list Reglater Courseware

Prosvder Courses

Acoustics m a Box
Alcorn McBnda Inc.
Allen & Health

Al Frofessional AV
ALTIHEX, Inc.

Amencan Music & Sound
AN

| ANALCHE WAY, Ing.

Armder Inc.

ACAY

Armve Syslems, Inc
Atlas Sound

Alona Technologies
Audinata

Audio Enhancemsant

will open. [t

Provwidar

Gourse List

Atlona Technologies | |

[ ]

100 Leval: Alona Technology Spacialst

200 Leval: Allona Certifiad Technalogist

ANV aver IF: Tedhnical Training

Extenging, Spiting & Connecting in the Digilal Age

Suocezziul Mixed Video Systemailevel 200 Alona Cedified Te..
Understanding Awdio Visual Distibulion'Leyed 100 Allona Tech...




Adding RU Provider Credit to Your Transcript

(continued)
7. If you hover your mouse over the title, the Register Coursevare
entire title will appear. Select the course and | provider Courses |
a calendar selector will appear. Select the Provider Atlons Technologies =

CorreCt date Of the trammg completlon. Course List 1dio Visual Distribution/Level 100 &tlona Technalogy Specialist | v

Date |EI|

|Today|
8. After selecting the date, select the Add B &
Courses button | ProvcerComnes |
Provider: | atlona Technologies 15
Course List :jﬂia Visual Distribu.i.jon;«’Le\rel.luﬂ.U Aﬂuuna Tedmolog\_f_.é_p_ec.ia.li.sl.; i
Date [12/28/2017 ]
9. After adding the course, you will have to upload your certificate
of completion, click the File Upload button
[ =]
| Understanding Audio Visual Distribution/Level 100 Atlona Techn... | e B \
Unenroll File Upload
} [ Lossons | !
=
| undefined
Date Enrolled -]
Average Rating [-]

Requirements for Completion

L]




Adding RU Provider Credit to Your Transcript
(continued)

10.You are now at the File Upload search selector, click the File Upload
button.

File Upload

| 4= Backto Course || (jFile Upload | & Info | 'St Video Upload |

You can upload following file types. doc docy, pdi.webm, xls xisx Please Upload video files via normal file upload and Camera Tag

(l. This window will allow File Upload =
you to search for your <= Back to Course | (“jFile Upload | @ Info || '8"Video Upload
Ce rtiﬁ Cate. Yo u m u St a d d a You can upload following file types. doc,docx, pdfwebm xls xisx Please Upload video files via normal file upload and Camera Tag
value to the File Name field, -

however it doesn't matter

what you name it, this

File Name: File Name
label won’t show on your File Upload: Seaine (e
transcript. e

2. Selecting the Browse... button will open a search window, navigate to your
certificate of completion and select that file, then select the Open button.

(3. Click the Save button.

TS
File Name: ||'u'hr Certificatd * |
File Upload: C:\fakepath\Free standing.pdf || Browse...|
| Ssave | | Resst |

4. Close the File Upload and Course windows. Check your CTS Transcript tab,
you should see the course and RU credits associated with it. If you see the
credits, then you have completed recording your RU Provider credits. If

not, there is no need to start the process over.




Adding RU Provider Credit to Your Transcript
(continued)

(5. If you do not see the course and associated RU credits, then go to your
Education History tab.

See at the bottom of the list, how there is no Date Completed or Score.
Simply click into the course and the File Upload window will open.

[Education History

fZAExpand ANl || [ZCollapse All |

Course Group Date Completed Type Score  Course Enroliment date
37 Free Member Courses : Version 4 Course Group

(2 ANSIINFOCOMM 10:2018 covvee e Course 6/14/2017

(2 ANSIINFOCOMM 1M-2009 Course 6M14/2017

[E Membership Model Quiz 2018 Course &M16/2017

uick Start o the AV Industry Onling coo - oo 6/16/2015 Course 100%  2/8/2014
Successful Mixed Video Systems/Level 200 Atlona Certified Technologist Course 12/28/2017 |

Repeat steps #9 through #14 and if your RU Provider course and credits do
not show up on your CTS Transcript tab, email: learningsupport@avixa.org




